TRAINING BUSINESS COLLEGE

Programme Length 1 Year
Start Date February and September
Core Units:
e Maintaining Financial Records and e Recording and Evaluating Costs and
Preparing Accounts Revenues
e Preparing Reports and Returns e Working with Computers

e Contribute to the Maintenance of a
Healthy, Safe and Productive Working
Environment

Entry Requirements

e Beaged 16+

e Hold a completed AAT Accounting Foundation level qualification or equivalent
Progression

e AAT Accounting Technician (Level 4)

Assessment Details

e Portfolio of evidence
e Unit skills tests
e End of course exams

e Free to Learners aged 16-18 working in Accounts
e Partial Funding available to other learners working in Accounts (excluding graduates)

Additional Information

e (Classes: days and times to be advised

Applying
Contact Sandi Latimer for application details:
HTBC, 14 Triangle Business Park, Quilters Way, Stoke Mandeville, Aylesbury, Bucks
HP22 5BL
Tel: 01296 612401

Haydon Training Business College (01296) 612401




